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	Research Grant in Lieu of Salary



Application Form and Instructions

Please read the Application Guidelines and Award Conditions for this program. 

1. An application may be submitted at any time.
2. Complete all items in Parts I–VI. Incomplete applications will be returned.
3. Please use plain language, as faculty members outside your field will review the application. 
4. Submit an electronic copy of the application with any supporting documentation as one file (PDF preferred) to Josie Reed, Office of Research Services, at jreed@brocku.ca. 
5. The signature page (Part VI, page 8) must be printed, signed by all parties (the applicant, the chair/director, and the dean/university librarian), and submitted to the Office of Research Services before the application is complete.
Research Grant in Lieu of Salary
APPLICATION

I. General Information
	Name of applicant
	

	Department
	

	Extension
	     
	E-mail address
	

	Title of Research Proposal
	     

	Location(s) of Research
(Be specific) 
	     

	Total Funds Requested
	$      

	Type of Research Grant
	 FORMCHECKBOX 
 Leave
 FORMCHECKBOX 
 Non-leave

	Date of Application
	     


	For Research Non-Leave Grants Only

	Calendar year in which the grant is requested
	     

	Month for the first instalment
	     

	Total number of equal instalments in calendar year
	     

	

	For Research Leave Grants Only

	Term of research leave granted by Brock University
	       months

	Beginning date of leave
	     

	Ending date of leave
	     

	Number of instalments requested
	 FORMCHECKBOX 
 One   FORMCHECKBOX 
 Two

	Date of the first instalment (month, year)
	     

	Date of the second instalment, if any (month, year)
	     

	

	Overload Teaching Stipends Only

	If you wish to have this grant taken from an overload teaching stipend indicate which session. 

Do not request this grant in anticipation of teaching an overload course (i.e., without the completion of a “Contract of Employment” form).
	 FORMCHECKBOX 
 Fall

 FORMCHECKBOX 
 Winter

 FORMCHECKBOX 
 Spring

 FORMCHECKBOX 
 Summer


II.  DESCRIPTION OF PROPOSED RESEARCH. Please fill in the table. No additional pages will be accepted. 

	A. Scope of research/Introduction/Background (maximum ¾ page)
     

	B. Objective(s) of research. Maximum ¼ page.


	C. Research plans/methods/activities. Maximum 1½ pages.
     

	C. Continued.

     

	D. Completed, ongoing and future research work. Maximum ½ page.
     

	E. 
Please attach at the end of this document any invitation letters and/or acceptance letters for conference presentations, if applicable.


III.  Budget. Enter your budget items in the table below, providing as much detail as possible.  The purposes of the proposed expenditures must be warranted in the context of the research proposal.  Review the Application Guidelines and Award Conditions for information regarding eligible expenses. Attach quotations if applicable.
	PERSONNEL 
Name
	HOURLY RATE
($ PER HOUR)
	TOTAL NUMBER
OF HOURS
	FRINGE
BENEFITS (%)
	AMOUNT ($)

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	
	Subtotal
	     


	TRANSPORTATION (i.e., air, rail, etc.)
	LOCATION
	FARE ($)
	AMOUNT ($)

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	
	Subtotal
	     


	No. of DAYS
	LOCATION
	 ACCOMODATIONS
($ PER DAY)
	MEALS
($ PER DAY)
	AMOUNT ($)

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	
	Subtotal
	     


	EQUIPMENT
	AMOUNT ($)

	     
	     

	     
	     

	     
	     

	     
	     

	
	Subtotal
	     


	SUPPLIES
	AMOUNT ($)

	     
	     

	     
	     

	     
	     

	     
	     

	
	Subtotal
	     


	OTHER EXPENSES

	 AMOUNT ($)

	     
	     

	     
	     

	     
	     

	     
	     

	
	Subtotal
	     

	
	TOTAL BUDGET ($)
	     

	
	TOTAL FUNDS REQUESTED ($)
	     


IV.  Budget justification 
	Justify budget in terms of how it will help to achieve the proposal goal(s).  Explain choice of research location(s), if applicable.  Outline other sources of funding applied for or currently held for this proposal. (One page maximum.) 
     


V.  Certification of the Applicant

This research proposal involves the use of (mark applicable boxes):

	Vertebrate animals
	 FORMCHECKBOX 
 Yes. I attach the necessary approval of the Animal Care Committee.

	
	 FORMCHECKBOX 
 Yes. Approval is pending.

	
	 FORMCHECKBOX 
 No

	
	

	Human subjects
	 FORMCHECKBOX 
 Yes. I attach the necessary approval of the Research Ethics Board.

	
	 FORMCHECKBOX 
 Yes. Approval is pending.

	
	 FORMCHECKBOX 
 No

	
	

	Biohazards
	 FORMCHECKBOX 
 Yes. I attach the necessary approval.

	
	 FORMCHECKBOX 
 Yes. Approval is pending.

	
	 FORMCHECKBOX 
 No

	
	

	Radioactivity
	 FORMCHECKBOX 
 Yes. I attach the necessary approval.

	
	 FORMCHECKBOX 
 Yes. Approval is pending.

	
	 FORMCHECKBOX 
 No


	Comments:

     


VI. Signatures

The signature/approval of the researcher indicates that this application is made in compliance with the conditions outlined in the Application Guidelines and Award Conditions and with Brock University’s policies and that he/she will allocate time from normal responsibilities as agreed with his/her dean/university librarian and chair/director in order to complete this research proposal as described.  

The researcher does not anticipate being reimbursed from any other source for the expenses outlined in this application. The researcher accepts responsibility for any over expenditure on the award and for reporting any changes or delays in the research and use of the grant.  If activities proposed in the application are reimbursed from another source, the outlined expenses cannot also be claimed against this research grant.

It is also understood that:

1. The activity is timely and appropriate for the applicant’s field of interest;

2. The amounts requested in the budget are reasonable and justifiable; and

3. Applicants may apply to convert salary to a research grant up to a maximum of 50% of the salary otherwise expected.  Note that the grant may not exceed amount of unpaid salary less benefits remaining in the calendar year (non-leave applicants) or in the leave period (leave applicants) at the time of approval. 

Signature of Applicant
	Printed name
	Signature
	Date

	
	
	     


Signatures of the Chair/Director and Dean/University Librarian indicate awareness of the research project and that, if necessary, the applicant’s other responsibilities according to the terms of employment (e.g. usual teaching, research, or other duties) are agreed upon to accommodate the project.

Signature of the Department Chair or Director (or designate)
	Printed name
	Signature
	Date

	
	
	


Signature of the Dean of Faculty or the University Librarian (or designate)
	Printed name
	Signature
	Date

	
	
	


Please note that this page must be printed, signed by all parties, and submitted to the Office of Research Services before the application is complete.
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